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Seshadripuram Educational Trust

Gratitude to the Founders

Smt. Late Anandamma Smt. Late Seethamma

The Seshadripuram Educational Trust was founded in 1930 by two lady educational enthusiasts viz.

Smt. Anandamma and Smt. Seethamma who started a primary school with about 20 children in two
rooms.The institution has grown from strength to strength and today the total strength of students is
about 20,000. The Trust runs 34 educational institutions all over Karnataka from kinder garden to

postgraduate courses. The institution has about 1,200 employees including supporting and part time
staff.

é N
BELIEF

Seshadripuram Educational Trust, believes that every
individual from each stratum of society needs affordable,
relevant and quality education to fulfil personal aspirations.

VISION

To constantly strive towards meeting this social need by
inclusion and expansion of newer streams of education in its
institutions and provide world class infrastructure for
learning, research and application of knowledge.

MISSION

Toexcel in all its activities to create an atmosphere of effective
learning, generale a spirit of enquiry, induce healthy
challenges and competitiveness, encourage sustainable
accomplishments and ensure enriching rewards to everyone-
students, teachers, trustees, members, associates and the
society at large.

GOAL

To emerge as a global conglomerate of premier academic
institutions, each taking pride in having nurtured knowledge
that will lead to happiness, peace, harmony and prosperity.
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Seshadripuram Institute of Commerce and Management

Quality education is the hallmark of excellence. Seshadripuram Institute of Commerce and
Management is working to enhance institutional cultureto "better serve the needs of an ever-changing
and dynamic learning community". Since 2005, bearing the torch of education which heightens the
path of life our college is here to kindle the flame of Knowledge, Truth and Tolerance. Institution
strongly believes in academic ethics and hence our motto is "Inspiring possibilities". The College is
accreditedto NAAC (Cycle 1) with B Grade.

The college is catering around 910 students with 27 qualified teaching and 10 non-teaching staff. The
college has 2 university ranks to its credit with gold medals for highest marks in last three academic

years.

Vision:

< To be an institution that strives to provide responsive, significant and eternal learning.

Mission:

% To evolve as a sustainable learning community resource and a leader in creating and
disseminating knowledge.

< To establish and maintain partnerships with stakeholders for quality excellence.
Institutional ethics:

< To govern the practices of the institution based on values and moral principles.
< To integrate ethical principles and goals in every action of the institution.

% To recognize, understand, harmonize and facilitate ethical integrity and making it the guiding
light of all institutional endeavours.
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MESSAGE FROM THE PRINCIPAL

Today, the role of higher education institutions is not only to target academic excellence but also to
motivate and empower students to be critical thinkers with an intention to make them survive in the ever
changing global society.

With this note the Bengaluru Central University has taken a keen interest in inculcating all the above
qualities in students of Under Graduate Courses and has introduced Business Skill Development
Course.

Department of Commerce of our college has taken an initiative to design a hand book which contains all
the specifics of BSDC course for both B.Com and BBA students as a guide in implementation of
curriculum of BCU. I Congratulate all the members who have contributed directly or indirectly in
upbringing this hand book.

Prof. Vidya Shivannavar

MESSAGE FROM EDITOR'S DESK

Business skill development course is a special initiative undertaken by Bengaluru Central University to
inculcate the culture of practical application of theoretical learning. In this regard, University has come
out with certain innovation in their syllabus mandatorily to be followed by the students in order to fulfill
the credentials of degree education.

We at Seshadripuram Institute of Commerce and Management constantly strive to uphold the
University syllabus and plan its implementation in a very systematic way so that any objective laid
down by the University is left unachieved at the institution level. The institution is running two courses
namely B.Com and BBA considering the syllabus of both the courses relating to the business skill
development the handbook is developed to help students to adapt to this change in syllabus and also
certain rules to be followed while preparing the report of the skill development undertaken by them.

Chief Editors

SriPramod AV

Associate Professor
Department of Commerce

Smt. Bhuvaneshwari R S
Associate Professor
Department of English



CHECK LIST FOR STUDENTS

Did I hear the announcement in the public address system about the announcement of Guide/ Mentor list?
Did I see the Guide/Mentor list which is displayed by the department?

Did I speak to the guide about how to go about the assigned task in line with University syllabus?

Did I take the letter from the college to seek permission for my assigned task?

Did I understand and define the objectives that has to be performed by me in the organization relating to the
specific task?

Did I address human resource manager or public relation manager of a particular organization when giving
the letter issued by the college seeking permission to undertake the assigned task?

Did I receive the permission letter from the concerned organization and share the Xerox copy with my
guide?

Did I visit the organization and learn as per the requirement of University?

Did I meet my guide at least once in a week and have I updated the progress of my performance at the
organization?

Did I receive the completion certificate from the company and shared it with my guide?
Did I discuss with my guide the final content that has to be incorporated in the report?
Did I get the entire credentials/ documents ready for printing of the report?

Did I print the report and submit to the college within the



COMMUNITY INTERNSHIP PERMISSION LETTER

(TO BE ISSUED IN THE COLLEGE LETTER HEAD)

SICM/BSDC/  /20-----20----- Date:

Sir/Madam,

As apart of academic sojourn and the requirements as per the norms of Bengaluru Central University, the
students of our college are expected to undertake Business Skill Development Course mandatorily and get
exposure beyond the academics. In this connection, the students have to make field visits and undertake projects
to prove the credentials required for the completion of the course.

Hence, we request you to accord permission to the student of our college to be a part of your institution and
undertake Community Services Internship. The experience of the student will be show-cased in the form of a
report wherein the students are expected to list out the learning experiences in the real-life situations.

Kindly co-operate to make this venture a success.

Thank you,
STUDENT PROFILE
Name: University Student ID:
Class: University Register No. :

Sincerely

PRINCIPAL



INTERNSHIP PERMISSION LETTER

(TO BE ISSUED IN THE COLLEGE LETTER HEAD)

SICM/BSDC/ / 20----- 20------ Date:

Sir/Madam,

As a part of academic sojourn and the requirements as per the norms of Bengaluru Central
University, the students of our college are expected to undertake Business Skill Development Course
Mandatorily and get exposure beyond the academics. In this connection, the students have to make field
visits and undertake projects to prove the credentials required for the completion of the course.

Hence, we request you to accord permission to the student of our college to be a part of your
institution and undertake Internship. The experience of the student will be show-cased in the form of a
report wherein the students are expected to list out the learning experiences in the real-life situations.

Kindly co-operate to make this venture a success.

Thank you,
STUDENT PROFILE
Name: University Student ID:
Class: University Register No. :

Sincerely

PRINCIPAL
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SEMESTER III

The Community Service may be carried out in any type of Non-Profit Service Organization's such as, Panchayat

Raj Institutions, Public Hospital, Old Age Homes, Orphanage Houses, Sports clubs, Women's organizations,
Neighborhood organizations, Religious or Educational organizations, Red Cross, Lions Club, Rotary Clubs,
Youth Service Associations, Or in any other social service organization. Minimum of 15 days Field Service shall
be ensured. The Report on Community Service shall be submitted within 45 days of commencement of V
semester.

SERVICE INTERNSHIP SPECIFICS

The students are expected to extract and incorporate the following information from the industry visit.
Introduction

NGO Profile

My Learning Experience

My Contribution

Conclusion

LI R

Scope for further learning and contribution

Page Specifications: The candidate has to prepare the report in portrait orientation, A4 sheet of
paper and margin alignment left 1.5, right 1 top 1 and bottom 1 these specifications are to be
incorporated from the page setup in Microsoft Word. No other format is accepted. The total number
of pages per industry should be 10 to 15 pages.

Font specifications: Times New Roman to be used in the complete report, no other font is to beused.

Paragraph Specifications: Heading should be aligned center with capital letters in Bold with font
size 14; Sub headings should be aligned left with font size 14 Bold with italics, content should be in
justify alignment with font size 12. Line spacing hastobe 1.5.

Report Specifications: Final report has to be submitted in hard bind and before final print, the
confirmation should be taken from the respective guides and submission should be made on the
stipulated date.

Note: Smart arts and Photograph should not be copied from website directly.
In the report, the student has to enclose the following.

a) CoverPage and Title Page

b) Certificate from the external agency (wherever the Internship has been undertaken in an external
institution /organization)

c) Certificateof Originality (Signed by the Head of Department and Guide)
d) Declaration by the student

e) Acknowledgement

f) Abstract

g) Table of Content

h) List of figures

i) List of tables

j) Bibliography/References

10



SEMESTER 1V

Internship may be undertaken in any type of Tiny / Micro / Small / Medium / Large, Manufacturing /

Trading / Service Organizations. Minimum of THREE weeks of internship shall be undergone by the
student and the Internship Certificate from the Organization shall be enclosed with the report.

INTERNSHIP SPECIFICS
The students are expected to extract and incorporate the following information from the industry visit.
Introduction
Industry Profile
Company Profile

Findings, Suggestions, Learning Experience and Conclusion
SWOC Analysis

Functional areas of the company

L R SR

Page Specifications:

The candidate has to prepare the report in portrait orientation, A4 sheet of paper and margin alignment
left 1.5, right 1 top 1 and bottom 1 these specifications to be incorporated from the page setup in
Microsoft Word, no other format is accepted. The total number of pages per industry should be 10 to 15

pages.
Font specifications:

Times New Roman should be used in the complete report; no other font is to beused.

Paragraph Specifications:

Heading should be aligned center with capital letters in Bold with font size 14; Sub headings should be
aligned left with font size 14 Bold with italics, content should be in justify alignment with font size 12.
Line spacinghastobe 1.5.

Report Specifications:

The final report has to be submitted in hard bind and before final print the confirmation should be taken
from the respective guides and submission should be made on the stipulated date.

Note: Smart arts and Photograph should not be copied from website directly.
In the report, the student has to enclose the following.

a) CoverPageandTitle Page

b) Certificate from the external agency (wherever the Internship has been undertaken in an external
institution /organization)

c) Declaration by the student
d) Acknowledgements

e) Abstract

f)  Table of Contents

g) List of figures

h) List of tables

I) Bibliography/References

11



Cover Page/ Title Page

ACommunity Service/ Internship report submitted to Bengaluru Central University in partial fulfilment of
the requirement for the award of the degree of

Bachelor of Commerce

Beog agaweecd [N CENTRAL UNIVERSITY
@b Re ORBeIT
BE BOUNDLESS

Bengaluru CentralUniversity
by
Student Name

Student Id
Student Register Number

Under the Guidance of

Faculty with Designation

INSTITUTIONS

SESHADRIPURAM INSTITUTE OF COMMERCE AND MANAGEMENT
(Affiliated to Bengaluru Central University)
NAAC ACCREDITED 'B' GRADE
#40, Girls' School Street, Seshadripuram, Bengaluru-560020.
Ph: 080-22955382 Fax:080-23462472

info@sicm.edu.in - www.sicm.edu.in
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DECLARATION BY THE STUDENT

I hereby declare that the Community Service/ Internship report prepared by me is the result of the
original work undertaken at (Name of entity)..............., carried out by me under the guidance of
Assistant Prof/ Associate Prof/ Prof...........................o. .. in partial fulfilment for the award of

Bachelor of Commerce (B.Com) by Bengaluru Central University.

I also declare that this report is the outcome of my own efforts and that it has not been submitted to

any other university or Institute for the award of any other degree or Diploma or Certificate.

Place: Name :

Date : Register Number:

13



GUIDE CERTIFICATE

This 1s to certify that ........... i, bearing university register
number.........cccceeceeeeeeeeeennneen.... With student Id number...............o has
prepared the report under my guidance. This report has not formed a basis for awarding any other

Degree/ Diploma/ Certificate by this University or any otherUniversity.

Place: Signature of the Guide

Date:

14



ACKNOWLEDGEMENT

I take this as an opportunity to express my profound gratitude to all who have been significant

contributors to this Industrial Visit.

[ convey my  gratitude to all the staff members of various departments of
veveee.....industry and Assistant Prof/ Associate Prof/

Prof.. ... who has guided us in the Company/ Organization.

I express my deepest sense of gratitude to Prof. Vidya Shivannanvar, Principal Seshadripuram

Institute of Commerce and Management for her constant support.

I am thankful to Associate Prof. Punitha G Head, Department of Commerce and Management,
Seshadripuram Institute of Commerce and Management, for her support, guidance and

encouragement.

Tam grateful to .........coooveiiiiiii i, (Faculty with Designation), Department of
Commerce and management, Seshadripuram Institute of Commerce and Management, for

sparing his valuable time and guiding in the successful completion of the report.

Place : Bengaluru Signature of the Student
Date :

15
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SEMESTER 1

INDUSTRIAL VISITS

The BBA department of the college shall organize visit to three business establishments (Manufacturing
/Financial/ Banking/Service establishment), in the first semester for the students. The students have to record the
learning from visiting this organization in a record book.

STUDENT UNDERTAKING FORM

Name: University Student ID:

Class: University Register No. :

I, hereby declare that i shall be completely disciplined as per the code of conduct of the institution. In case of any
discrepancy I shall be solely responsible for my involvement in undesirable / in disciplinary activities outside the

campus and shall be liable for the consequences as per law.

I'shall further understand that, in case of my act on indiscipline the institute shall in no way provide any support to

me and will not be responsible for my action.

Date:
Place:

Student Signature

PARENTS WILLINGNESS CERTIFICATE

ME/MIS e (Name of theParent /Guardian)
has no objection in sending my son / daughter ... (Name of the
student) to participate in the one day Industrial Visit for the Academic Year................c..ccoooniinininn. in
themonthof....................c...

I'am aware of the risks involved in sending my son/ daughter on a one day industrial visit. [ assure the college will
not be responsible for any eventuality that may happen in this regard and I will not put forth a claim whatsoever

on the college on account of any happenings during his / her travel.

Signature of the Parent/ Guardian Date:

17



GENERAL GUIDELINES TO BE FOLLOWED BY THE STUDENTS DURING
INDUSTRIAL VISIT

It is mandatory as per the Bengaluru Central University for the students to take up the industrial visit; visit
will be arranged by the college and intimated to students at least 15 days in advance.

Students are not supposed to take leave on the day of industrial visit, visit will be arranged only once by the
college and no alteration will be made in the date fixed by the college.

The date of industrial visit depends on the permission given by the companies to accommodate students;
hence no alteration of dates is possible.

Students have to be in complete uniform with blazers and are expected to maintain discipline while
travelling and also in the industries visited.

The students have to take consent of the faculties for visiting with them for each and every act that they are
expected to do and shall not take up any activity without informing the accompanied faculties.

Students are supposed to prepare the industrial visit report and hence are informed to concentrate properly
when the internal guide of the company is explaining the process of various operations in the industry.

The report has to be in a specific format which is informed to the students and they are supposed to follow
those guidelines in preparation of reports.

As per the guidelines of the university the students are informed that mandatory Viva should be conducted;
final marks are awarded for both quality of industrial report and also the confidence of students in the Viva.

Students are allotted with guides for the preparation of industrial visit and they are expected to take the
consent and also required to take guidance from the faculty, submission of report should be done on the
specified date.

18



INDUSTRIAL RECORD SPECIFIER

The students are expected to extract and incorporate the following information from the industry visit.

1) Introduction

2) Vision, Mission and objectives

3) Management team and Organisation structure
4) Products and Processes

5) Bestpractices

6) SWOT

7) Achievements

8) Financial statement of past one year

9) Department details
10)  Number ofpeople employed and allied Human Resource Details.

Page Specifications: The candidate has to prepare the report in portrait orientation, A4 sheet of paper
and margin alignment left 1.5, right 1 top 1 and bottom 1 these specifications to be incorporated from
the page setup in Microsoft Word no other format is accepted. The total number of pages per industry
should be 10 to 15 pages.

Font specifications: Times New Roman to be used in the complete report, no other font is to beused.

Paragraph Specifications: Heading should be aligned center with capital letters in Bold with font size
14; Sub headings should be aligned left with font size 14 Bold with italics, content is to be in justify
alignment with font size 12. Line spacing hastobe 1.5.

Report Specifications: Final report has to be submitted in hard bind and before final print the
confirmation should be taken from the respective guides. Submission should be made on the stipulated
date.

Note: Smart arts and Photograph should not be copied from website directly.
In the report, the student has to enclose the following.

1) Coverpage
2) Declaration of the student
3) Guide Certificate

4) Acknowledgement
5) Index (separately for Graphs and Tables, if any).

19



SESHADRIPURAM EDUCATIONAL TRUST

SESHADRIPURAM INSTITUTE OF COMMERCE AND MANAGEMENT
(Affiliated to Bengaluru Central University)
NAAC Accredited 'B' Grade
# No. 40, Girls' School Street, Seshadripuram, Bengaluru-560020.
Ph: 080-22955382Fax:080-23462472

info@sicm.edu.in www.sicm.edu.in
STUDENT PROFILE
Name: University Student ID:
Class: University Register No. :

Assessment Credentials

Date : Record Book/ Industrial Visit report
Viva Voce
Total
Internal Examiner Head of Department Principal
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Practical Record

An Industrial Visit report submitted to Bengaluru Central University in partial fulfilment of the requirement
for the award of the degree of

Bachelor of BusinessAdministration

Beog agaweecd [N CENTRAL UNIVERSITY
@b Re ORBeIT
BE BOUNDLESS

Bengaluru Central University
by
Student Name

Student Id
Student Register Number

Under the Guidance of

Faculty with Designation

INSTITUTIONS

SESHADRIPURAM INSTITUTE OF COMMERCE AND MANAGEMENT
(Affiliated to Bengaluru Central University)
NAAC ACCREDITED 'B' GRADE

#40, Girls' School Street, Seshadripuram, Bengaluru-560020.
Ph: 080-22955382 Fax:080-23462472
info@sicm.edu.in www.sicm.edu.in
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DECLARATION BY THE STUDENT

I hereby declare that the industrial visit report prepared by me is the result of the visit arranged by the
college on (DATE)........ , carried out by me under the guidance of Prof/Associate Prof./ Assistant
Prof.......oooi in partial fulfillment for the award of Bachelor of Business

Administration (BBA) by Bengaluru Central University.

I also declare that this report is the outcome of my own efforts and that it has not been submitted to any

other university or Institute for the award of any other degree or Diploma or Certificate.

Place: Name :

Date : Register Number:

22



GUIDE CERTIFICATE

This is to certify that ......................o... bearing university register number............. with
student Id number..................co has visited the industries and has prepared the report
under my guidance. This report has not formed a basis for awarding any other Degree/ Diploma/

Certificate by this University or any other University.

Place: Signature of the Guide

Date:

23



ACKNOWLEDGEMENT

I take this as an opportunity to express my profound gratitude to all who have been significant

contributors of this Industrial Visit.

I convey my gratitude to all the staff members of various departments
0] ST industry and Prof/Associate Prof./ Assistant Prof............................ who

has guided us in the Company/ Organisation.

I express my deepest sense of gratitude to Prof. Vidya Shivannanvar, Principal Seshadripuram Institute

of Commerce and Management for her constant support.

I am thankful to Associate Prof. Punitha G. Head, Department of Commerce and Management,
Seshadripuram Institute of Commerce and Management, for her support, guidance and

encouragement.

[ am grateful to ... (Faculty With Designation), Department of
Commerce and management, Seshadripuram Institute of Commerce and Management, for sparing

his/her valuable time and guiding in the successful completion of the report.

Place : Bengaluru Signature of the Student

Date :
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SEMESTER II

COMMUNITY SERVICE

Each student will have to work in a Social /Charitable Trust /NGO / Red Cross Society/ or any other
social service organization / association for THREE WEEKS during the vacation (after the first
semester exam). The students to submit the Certificate of Community Service issued by the
organization to the college along with a brief report of not less than 30 pages during the second

semester.

SAMEAS IN CASE OF B.Com MENTIONED IN PAGE NUMBER 10 ABOVE

SEMESTER III

CASE STUDY ANALYSIS

Case Study Analysis Record Book should be prepared by the student during the thirdsemester. Ten
cases relating to General Business, HRM, Marketing, Finance, Business Ethics and Corporate
Governance is given to the students as home assignments, which they have to analyze and record it in
the Case Study Analysis Record Book. Students should submit Record Book 15days before the
completion of the third semester on which the marks to be awarded by the BBA Department of the

college.

Convert the given case into a paragraph not exceeding hundred words.
Identify the problem area in the case.

Identifying protagonist in the case.

Analyse the case.

Bring out your opinion.

DR R SR )

Justify your opinion and suggest remedies to overcome the problem.

SAME AS IN CASE OF BBA INDUSTRIAL VISIT SPECIFICS AND OTHER NOMENCLATURE
MENTIONED IN PAGE NUMBER 19 ABOVE, CHANGE THE NAME AS CASE STUDY
ANALYSIS WHEREEVER INDUSTRIAL REPORT IS USED.

25



SEMESTER 1V

INITTATING START-UPS (NEW AGE BUSINESS MODELS AND
PREPARATION OF BUSINESS PLANS)

Each student will have to prepare hypothetical/imaginary entrepreneurship project report by indicating

products/services that will be produced, marketed, key resources that will be used, customer segment that will be

targeted, the investment that will be required, funds that will be raised, cost which will be incurred, turnover that

will be achieved and profit that will be attained from the business. Entrepreneurship Project Record Book to be

submitted to the college 15 days before completion of the FourthSemester

I R B S

Create an artificial name to your entity.

Identify the product/ service which you want to produce.

Study the ingredients are components required for such product and do Investment analysis.
Identify the target customers.

Define your marketing strategy.

Calculate the price by preparing Cost sheet.

SAME AS IN CASE OF BBA INDUSTRIAL VISIT SPECIFICS AND OTHER NOMENCLATURE
MENTIONED IN PAGE NUMBER 19 ABOVE, CHANGE THE NAME AS INITIATING START UPS
WHEREEVER INDUSTRIALREPORT IS USED.

SEMESTER V
FIELD STUDY

Each and every student to take up field study during the vacation between fifth and sixth semester
in the area of Marketing/Human Resource Management/Business Development/Finance/Entrepreneurship or
any other aspects of business organization.

This is an individual task. Some of'the topics are listed below:

i CH S

=H

D )

Market survey for a product or service

A study on the problems and challenges of small entrepreneurs

A study on awareness about the various banking services

Student satisfaction survey about the quality of education

Employee satisfaction survey

Any other aspect related to business that can be covered under field study.
The Field Study report to be prepared in line with the Research design as discussed in the subject
"Business Research Methods" (4th Semester).

Introduction

Research Design

Briefprofile

Analysis and interpretation

Findings, Conclusion and suggestion

26



CHAPTER SCHEME

CHAPTER-1: INTRODUCTION
This chapter deals with the theoretical framework of the title selected for the Project/ Field study.

CHAPTER-2: RESEARCH DESIGN

This chapter covers the idea behind the study and the process followed in conducting the study, its components
are research design, Statement of problem, Scope of the study, Review of literature, Objectives of the study,
Research methodology, Sources for data collection, Plan of analysis, Limitations of study.

CHAPTER-3: PROFILE

This chapter gives the complete information about the entity/organisation where the task is undertaken. The
contents will be same as in case of Industrial visit specifics.

CHAPTER-4: DATAANALYSISAND INTERPRETATION

This chapter deals with the analysis of data which collected from the respondents, data analysed by using
relevant statistical tools and techniques and inferences are drawn from result obtained.

CHAPTER-5: FINDINGS, CONCLUSIONAND SUGGESTIONS

This chapter includes summary of findings, conclusions and suggestions arrived at after analysing the collected
data.

SEMESTER VI

INTERNSHIP WITH BUSINESS ORGANIZATIONS

Each student will have to work in a Business Organization for three weeks during the vacation (between fifth and
sixth semester exam). The students must submit the letter of internship certified by the organization to the college

along with abriefreportnot less than 25 pages.

SAME AS IN CASE OF B.Com MENTIONED IN PAGENUMBER 11 ABOVE

SEMESTER VI
PLACEMENT TRAINING

BBA department conducts placement training for the students of BBA for a minimum of two hours
per week. The students have to record in the practical books the following mandatorily:

¢ Personal interview/ One to One and Panel
Resume preparation/ Contents
Email-etiquette/ Writing

Corporate etiquette/ Behavior in Group

L

Work discipline / Punctuality and Compliance
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FORMAT FOR RECORDING HIGHLIGHTS OF DISCUSSION
WITH THE GUIDE

SIGNATURE
SL NO PURPOSE OF MEET REMARKS
Guide Student

Note: In case if the chapters of the task are approved by the guide, the students should request the guide to
mention in the remarks column for authentication.

LIST OF REFERENCES / BIBLIOGRAPHY

The listing of reference should be typed spaces below the heading "REFERENCES / BIBLIOGRAPHY" in the
order in which the reference / bibliography appears in the text, single spacing left - justified. A typical illustrative
list given below:

Books
Author name. (Year of print), Title of the book, Place, Publishers name

Tables
The word 'table', means the tabulated numerical data in the body of the report as well in the appendices.
Figures

All other non-verbal materials used in the body of the work such as charts, graphs, maps, photographs and
diagrams may be named as figures.

Chapters
The names of the chapters have to be as per the contents mentioned above in the specifics.
Conclusions and suggestions

In this section under the entire task the students has to arrive at the conclusions in consultations with the guides
and itis mandatory to provide suggestions for each of the Problem areas identified.

Journals

Author name. (Year of print), Title of the Paper, Name of Journal, Place, Publishers name, Volume number, Page
number

Webliography

Copy the complete link and paste from wherever the data is extracted.

Number of pages and Number of Copies-

Maximum number of pages of the report and the number of copies of the Hard copy report to be made as per the
instructions of the guide and University and will be informed at the time of specific task.
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STEPS IN RECORDING REFERENCES AND
BIBLIOGRAPHY USING MS WORD

Citation and Reference l

Click on Reference

Click on Insert Citation

Click Add New Source

Fill the data

Page Numbers and title of book

Click on OK

Note: The data will be stored in the word file and can be incorporated in the
bibliography at the end of the report

|NETITUTIONS

Seshadripuram Public School
#22, Mother Dairy Road,
Yelahanka New Town,
Bengaluru-560064

Phone: +91-80-22955376

Email ID: spsynk.ac.in@gmail.com
Website: www.spsynk.ac.in

Seshadripuram Pre-Primary School
#22, Mother Dairy Road,

Yelahanka New Town,
Bengaluru-560064

Phone: +91-80-22955373

Email ID: info@spps.ac.in

Website: www.spps.ac.in

Seshadripuram Pre-Primary School
No.32, Gedalahalli, Upparhalli Main Road,
Opp. Dayasparsha Hospital,

Tumkuru- 572105

Phone: +91-9071171344

Email ID: info@spptmk.ac.in

Website: www.spptmk.ac.in

Seshadripuram Stree Samaja Middle School
# 27, Nagappa Street, Seshadripuram,
Bengaluru-560020

Phone: +91-80-22955363

Email ID: info@ssms.ac.in

Website: www.ssms.ac.in

Seshadripuram Higher Primary School
#22, Mother Dairy Road,

Yelahanka New Town,

Bengaluru-560064

Phone: +91-080-22955375

Email ID: infoshpsy@gmail.com
Website: www.shps.ac.in

SESHADRIPURAM GROUP OF INSTITUTION

Seshadripuram English Lower Primary School
No.32, Gedalahalli, Upparhalli Main Road,
Opp. Dayasparsha Hospital.

Tumkuru- 572105

Phone: +91-9071171344

Email ID: info@spptmk.ac.in

Website: www.spptmk.ac.in
Seshadripuram High School

#22, Mother Dairy Road,

Yelahanka New Town,

Bengaluru-560064

Phone: +91-80-22955374

Email ID: info@shs.ac.in

Website: www.shs.ac.in

Seshadripuram High School

# 27, Nagappa Street, Seshadripuram,
Bengaluru-560020

Phone: +91-80-22955361

Email ID: info@sgbhs.ac.in

Website: www.sgbhs.ac.in

Seshadripuram English High School
Seshadripuram Road, Kumarapark
Bengaluru-560020

Phone: +91-80-22955366

Email ID: info@spmps.ac.in

Website: www.spmps.ac.in
Seshadripuram English High School
No.32, Gedalahalli, Upparhalli Main Road,
Opp. Dayasparsha Hospital.

Tumkuru- 572105

Phone: +91-9071171344

Email ID: info@spptmk.ac.in

Website: www.spptmk.ac.in




Seshadripuram Pre-University College
# 27, Nagappa Street, Seshadripuram,
Bengaluru-560020

Phone: +91-80-22955358

Email ID: info@spucmain.ac.in

Website: www.spucmain.ac.in

App Link: Click Here

Seshadripuram Composite Pre-University College
#26, Doddaballapura Road, Yelahanka New Town,
Bengaluru-560064

Phone: +91-80-22955372

Email ID: info@scpuc.ac.in

Website: www.scpuc.ac.in

App Link: Click Here

Seshadripuram Composite Pre-University College
#40, Girls' School Street, Seshadripuram
Bengaluru-560020

Phone: +91-80-22955365

Email ID: info@scpucblr.ac.in

Website: www.scpucblr.ac.in

App Link: Click Here

Seshadripuram Independent Pre-University College
10th Cross, Magadi Road

Bengaluru-560023

Phone: +91-80-22955368

Email ID: info@sipuc.ac.in

Website: www.sipuc.ac.in

Seshadripuram Pre-University College

#18, 3rd Main Road, Kommaghatta Road,
Kengeri Satellite Town, Bengaluru-560060
Phone: +91-80-22955377

Email ID: info@spuc.ac.in

Website: www.spuc.ac.in

App Link: Click Here

Seshadripuram Independent Pre-University College
#25 & 26, Hebbal Outer Ring Road,

Near Bharath Cancer Hospital,

Hebbal, Mysuru-570017

Phone No: +91-821-2970536

Email ID: info@spucmysore.ac.in

Website: www.spucmysore.ac.in

App Link: Click Here

Seshadripuram Pre University College
#5, Melkote, Veerasagara Layout
Gangasandra Road, Tumakuru-572105
Phone: +91-9986837837

Email ID: info@sputmk.ac.in

Website: www.sputmk.ac.in

App Link: Click Here

Seshadripuram Evening Pre-University College
# 27, Nagappa Street, Seshadripuram,
Bengaluru-560020

Phone: +91-80-22955359

Email Id: info@sepuc.ac.in

Website: www.sepuc.ac.in

Seshadripuram Evening Degree College
# 27, Nagappa Street, Seshadripuram,
Bengaluru-560020

Phone: +91-080-22955356

Email Id: info@sedc.ac.in

Website: www.sedc.ac.in

App Link: Click Here

Seshadripuram College

# 27, Nagappa Street, Seshadripuram,
Bengaluru-560020

Phone: +91-80-22955354

Email Id: info@spmcollege.ac.in
Website: www.spmcollege.ac.in

App Link: Click Here

Seshadripuram First Grade College
#26, Doddaballapura Road,
Yelahanka New Town,
Bengaluru-560064

Phone: +91-80-22955369

Email Id: info@sfgc.ac.in

Website: www.sfgc.ac.in

App Link: Click Here

Seshadripuram Commerce College
10th Cross, Magadi Road,
Bengaluru-560023

Phone: +91-80-22955383

Email Id: info@scc.ac.in

Website: www.scc.ac.in

Seshadripuram Institute of Commerce & Management
No0.40,Girls School Street, Seshadripuram,
Bengaluru-560020

Phone: +91-80-22955382

Email Id: smilesscim@gmail.com

Website: sicm.edu.in

App Link: Click Here

Seshadripuram Academy of Business Studies
18, 3rd Main Road, Kommaghatta Road,

Kengeri Satellite Town,

Bengaluru-560060

Phone: +91-80-28488676

Email Id: info@sabs.ac.in

Website: www.sabs.ac.in

App Link: Click Here

Seshadripuram Degree College, Mysuru
#25 & 26, Hebbal Outer Ring Road,

Near Bharath Cancer Hospital,

Hebbal, Mysuru-570017

Phone: +91-821-2970536, +91-9611981858
Email Id: info@sdcmysore.ac.in

Website: www.sdcmysore.ac.in

App Link: Click Here

Seshadripuram Degree College
#3, Melkote, Veerasagara Layout,
Gangasandra Road
Tumakuru-572105

Phone: +91-9916345286

Email Id: info@sdctmk.ac.in
Website: www.sdctmk.ac.in

App Link: Click Here

Seshadripuram Law College

#1, GovindaRao Street,
Seshadripuram Main Road,
Seshadripuram, Bengaluru-560020
Phone: +91-80-22955367

Email Id: info@spmlawcollege.ac.in
Website: www.spmlawcollege.ac.in

Seshadripuram Institute of Management Studies
#26, Doddaballapura Road,

Yelahanka New Town,

Bengaluru-560064

Phone: +91-80-22955370/71

Email Id: info@simsblr.ac.in

Website: www.simsblr.ac.in

Seshadripuram College

P G Department of Commerce And Management
# 27, Nagappa Street,

Seshadripuram,

Bengaluru-560020

Phone: +91-80-22955354

Email Id: info@pg.spmcollege.ac.in

Website: pg.spmcollege.ac.in

Seshadripuram First Grade College

PG Department of Commerce And Management
#26, Doddaballapura Road,

Yelahanka New Town,

Bengaluru-560064

Phone: +91-80-28461057 / 22953569

Email Id: pgdept@sfgc.ac.in

Website: www.mcom.sfgc.ac.in

Seshadripuram Institute of Advanced Studies & Research
#26, Doddaballapura Road,

Yelahanka New Town,

Bengaluru-560064

Seshadripuram Research Foundation
#26, Doddaballapura Road,

Yelahanka New Town,
Bengaluru-560064
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