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INDUSTRIAL RECORD SPECIFICS 

 
The students are expected to extract and incorporate the following information from the 

industry visit. 

 

1) Introduction 

2) Vision mission and objectives 

3) Management team and Organisation structure 

4) Products and processes 

5) Best practices 

6) SWOT 

7) Achievements 

8) Financial statement of past one year  

9) Department details 

10) Number of people employed and allied Human Resource Details. 

Page Specifications: The candidate has to prepare the report in portrait orientation, A4 sheet of 

paper and margin alignment left 1.5, right 1 top 1 and bottom 1 these specifications to be 

incorporated from the page setup in Microsoft Word no other format is accepted. The total 

number of pages per industry should be 10 to 15 pages. 

 

Font specifications: Times New Roman to be used in the complete report, no other font is to 

be used. 

 

Paragraph Specifications: Heading should be aligned center with capital letters in Bold with 

font size 14; Sub headings should be aligned left with font size 14 Bold with italics, content is 

to be in justify alignment with font size 12. Line spacing has to be 1.5. 

 

Report Specifications: Final report has to be submitted in hard bind and before final print the 

confirmation should be taken from the respective guides and submission should be made on the 

stipulated date.  

 

Note: Smart arts and Photograph should not be copied from website directly. 

In the report, the student has to enclose the following.  

1) Cover page 

2) Declaration of the student 

3) Guide certificate 

4) Acknowledgement 

5) Index (separately for Graphs and Tables, if any). 
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Practical Record  

An Industrial Visit report submitted to Bengaluru Central University in partial fulfilment of the 

requirement for the award of the degree of 
 

Bachelor of Business Administration 

 

Bengaluru Central University 

 
BY 

Student name 

Student Id 

Student Register Number 

Under the Guidance of 

Faculty with Designation 
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DECLARATION BY THE STUDENT 

 

 

 

 
I hereby declare that the industrial visit report prepared by me is the result of the visit arranged 

by the college on (DATE)…….., carried out by me under the guidance of Prof/Asst 

Prof/Mr/Ms…………………………in partial fulfilment for the award of Bachelor of Business 

Administration (BBA) by Bengaluru Central University. 

I also declare that this report is the outcome of my own efforts and that it has not been 

submitted to any other university or Institute for the award of any other degree or Diploma or 

Certificate. 

 

 

 

 

 
Place :  Name  :  

Date :  Register Number :  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

GUIDE CERTIFICATE 

This is to certify that ………………………..  bearing university register number…………. 

with student Id number……………………………has visited the industries and has prepared 

the report under my guidance. This report has not formed a basis for awarding any other 

Degree/ Diploma/ Certificate by this University or any other University. 

 

 

Place :  Signature of the Guide 

Date  :    
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…………………………………industry and Mr/Ms/Mrs ……………………….who has 

guided us in the Company/ Organisation. 
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sparing his valuable time and guiding in the successful completion of the report. 
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